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Agency Wicomico County, Maryland Division/Unit Pla 
Commui 

nning, Zoning and 
i i t y Development 
nning, Zoning and 
i i t y Development 

Item 
No. 

Description Retention 

l. 

2. 

3. 

Board of Appeal Case Files 

County Historic Preservation/County Historic Commission Files 

Agricultural Land Preservation Board Files 

Screen annually and destroy 
material that is no longer needed 
for current business with the 
following exception: All 
procedures, policies, agendas 
and meeting minutes (record 
copies) are to be retained for 10 
years, then transfer to the 
Maryland State Archives for 
permanent retention. 

Screen annually and destroy 
material that is no longer needed 
for current business with the 
following exception: All agendas 
and meeting minutes (record 
copies) are to be retained for 10 
years, then transfer to the 
Maryland State Archives for 
permanent retention. 

Screen annually and destroy 
material that is no longer needed 
for current business with the 
following exception: All agendas 
and meeting minutes (record 
copies) are to be retained for 10 
years, then transfer to the 
Maryland State Archives for 
permanent retention. 
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Agency Wicomico County, Maryland Division/Unit Planning, Zoning and 
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Item 
No. 

Description Retention 

Agricultural Reconciliation Committee Files 

Taxi Cab Review Board Files 

7. 

Employee Time Records 

Personnel Files 

9. 

Budget/Purchasing, Revenue & Request Proposals 

Code Enforcement Files- Include Notice of Violations and 
Abatement Orders 

Screen annually and destroy 
material that is no longer 
needed for current business 
with the following exception: 
All agendas and meeting 
minutes (record copies) are to 
be retained for 10 years, then 
transfer to the Maryland State 
Archives for permanent 
retention. 

Screen annually and destroy 
material that is no longer 
needed for current business 
with the following exception: 
All agendas and meeting 
minutes (record copies) are to 
be retained for 10 years, then 
transfer to the Maryland State 
Archives for permanent 
retention. 

Retain through employment 
plus 3 years, then destroy. 

Retain through employment 
plus 3 years, then destroy. 

Retain for 7 years, then 
destroy. 

Retain for 5 years after 
completion of the matter, then 
destroy. 

DGS 550-1A 


